Seven questions to ask yourself…

1. What is the most appropriate resource?

a. Affordable, practical?

2. What are the characteristics of the group?

a. Relevant, background?

3. Does my work promote equality and diversity?

a. No stereotyping or unfair discrimination

4. Does it contain correct information?

a. Up-to-date and accurate

b. Unbiased?

5. Is it understandable?

a. Easy to understand?

b. Language clear?

c. Other languages?

d. Easy to understand the statistics?

6. What’s the best style or format?

a. What size and font? Colour?

b. Tone – fear tactics, light-hearted?

7. Will it achieve my aim?

a. Will it have the desired effect?
