Health and Social Care Coursework Policy 
Coursework is a large part of the Health and Social Care course and it therefore has a significant effect on the final grade.

In the AS single award there are two coursework modules and one exam module, and in the AS double award there are two coursework modules and four exam modules. 
In the A2 single award there is one coursework module and two exam modules, and in the A2 double award there are two coursework modules and four exam modules.

Each module contributes equally to the final grade.

The coursework is demanding. This is because you are required to put in a lot of independent primary and secondary research in order to produce detailed findings, and to use analytical and evaluative skills.
This takes time (a lot of time!), so you must start the work as soon as it is set and work steadily towards the completion date. 

Submission dates

There are two submission dates for each section of the coursework and these are set in advance and are compulsory.
The first submission will be assessed by the subject teacher and returned with feedback on how to improve the grade.

There are then two working weeks before it is resubmitted for the second and final submission.
This final submission is then assessed by the subject teacher.
A sample of the work is then internally moderated by other staff within the Health and Social Care team.

The agreed marks are then forwarded to the exam board (AQA) who then request a further sample for external moderation.

The final mark is then released with the August results.

Plagiarism 

It is a serious offence to plagiarise work. One definition of plagiarism is ‘The failure to acknowledge sources properly and/or the submission of another person’s work as if it were the candidate’s own.’ [Quoted from the Joint Council for Qualifications ‘Guidelines for Dealing with Instances of Suspected Malpractice’].
You are required to sign a declaration sheet issued by the examinations board which is attached to your completed coursework. If you falsely claim that the work is your own, then it could be disqualified.

Presentation 
First submission – all coursework must be legible and printed on A4 paper. The student’s name and candidate number must be clearly indicated. The work should be hole punched, secured with a treasury tag and ready to be handed in at the beginning of the previously arranged lesson. 
Second submission – the new and improved copy should be handed in as above and also, any additions and improvements should be indicated on the work.

The original copy should also be handed in at the same time. 
Assessment Appeals Procedures 

Matters relating to the external marking of examinations and the moderation of coursework will follow appropriate Awarding Body procedures.  

For matters relating to the internal assessment of written or practical work the following procedures will be adopted:

STAGE 1

The student will discuss the piece of work with the teacher involved.

STAGE 2

Should the student not be satisfied with the response from the teacher, s/he will take the matter to the Head of Subject, or the Assistant Senior Manager if the Head of Subject is also the student’s teacher.  In some cases it may be possible to send the work to an external moderator as part of the college’s sample.  In this case, the moderator’s decision will be final.

STAGE 3

Should the student still be dissatisfied, s/he should present her / his case in writing to the appropriate Assistant Principal, or to the Vice Principal (Curriculum) if the AP is also the subject teacher, or has been involved in stage 2.

Should the above stages not produce a successful outcome, the college formal Complaints Procedure should be followed.

The Health and Social care department helps you to achieve the highest grade you can by:

· Structuring the lessons so the topic is covered section by section.

· Ensuring that all the work set contributes directly to the coursework.

· Setting the work in manageable sections over a period of weeks.

· Setting the submission date in advance so you can structure your study.

· Providing lunchtime support sessions so you can regularly review your work with your tutor for additional feedback and advice.

· Registering you for timetabled sessions in the Quiet Study Area to help you manage your time.

· Referring you for Learning Support lessons if you need further help with the subject.

Frequently asked questions
What would happen if I didn’t hand my coursework in on the first submission date?

· You will be placed on GREEN intervention level on the pastoral log and your subject teachers, Senior Tutor and Head of Subject will be informed.

· You will need to attend a meeting with your teacher and the Head of Subject to explain why you have missed the deadline.

· You would deprive yourself of the opportunity for formal written feedback.

· You would be referred for Health Support sessions until you are able to complete work to the appropriate standard.

What would happen if I didn’t hand in my coursework on the second submission date?

· The first submission would then be the one that is entered for your final grade.

What if I miss more than one deadline?
· You will be placed on YELLOW intervention level on the pastoral log and your subject teachers, Senior Tutor and Head of Subject will be informed.
· The College Intervention Policy will be followed accordingly.
Can I have an extension if I have a serious reason?

· It is possible to be given an extension if you arrange it BEFORE the deadline with your teacher. This will be logged on the pastoral log. You will be given a new deadline which must be met. 

How will I know the submission date?

· It will be set in class.

· You will write it in your planner.

· It will be displayed on the classroom noticeboard.

· It will be on the Health Webpage.

What if I don’t manage to get it finished because I feel too busy?

· You would hand in everything you have done so far so you can still receive some feedback.

· It is your responsibility to organise your study time so the work is done.

· You should not, under any circumstances, miss lessons in order to complete coursework.

· Everyone has the same amount of time in order to make the assessment fair.

What if I am not in college on the submission date?

· You must hand in the work as soon as you return.

· The absence must be authorised.

· The submission date will be entered on the pastoral log.

· If you know in advance that you will not be absent you could hand in on the day before.

What if the computer loses my work?

· It won’t because you will save your work onto the College Computer Documents and also onto One Drive.
· You should also send and save work to your home computer (and vice versa).

· You can access your One Drive documents from any computer with an internet connection.

· Doing these things will also enable you to work both inside and outside college.

What if I lose my USB stick?

· Your work will be saved elsewhere (see above).
What if I don’t have a computer at home?

· The Open Access IT suites here at college are available all day and into the evening.

· The Learning Support department has a limited number of Laptops available for loan.
What if my home printer breaks or runs out of ink?

· You can print work off here in college.

· So allow time for last minute problems.

What if I don’t have enough print credits and can’t afford any more?

· EMA is provided, where appropriate, to cover these types of costs.

· If you are not in receipt of EMA you can apply (in confidence) to the College Hardship Fund.

What if my assessed work falls below my National Average Grade?

· It will be compulsory for you to attend the lunchtime support sessions.

· You may be referred for Learning Support.
I confirm that I have read and agree to the coursework policy, including the sections on submission dates, plagiarism and presentation.

Signed (student)..........................................................................

Signed (parent / guardian).............................................................
